Assessment Solution

Submitted work: 
 PE_Outlining (Completed).xlsx
Assessment source: 
 Chapter Assessment (Chapter: Grouping And Outlining)
General Comments:
In this submission the student is provided with a data list and is required to apply an outline – both automatic and manual – to the worksheet. The student is also required to use the outline and groups to hide and show specific detail in the worksheet.
Key Assessment competence measures:

	1.
	A workbook with an automatic outline applied to the data – this will create three outline levels for the rows and display three outline buttons to the left of the row headers

	2.
	A manual grouping of columns B to D – this will create two outline levels for the columns and display two outline buttons above the column headers

	3.
	The columns should be collapsed so that columns B to D are hidden – a single expand button should appear above the columns

	4.
	The subtotal detail for each month and all the detail for January 2009 should be displayed only


Key assessment competence:

	1.
	The ability to apply an automatic outline to worksheet data

	2.
	The ability to apply manual grouping to columns

	3.
	The ability to collapse columns to hide data

	4.
	The ability to work with an outline to show/hide specific levels of detail

	5.
	The ability to expand a portion of an outline to display group detail


The student’s submitted work should appear as follows:
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1 Early Bird Garden Maintenance Service

2 Expected Income
3

4 Month Due Fee

27 October 2008 Total §$1.480.00
43 Novernber 2008 Total §$191000
55 December 2008 Total $730.00
56 January 2009 $50.00
57 January 2009 $120.00
58 January 2009 $120.00
59 January 2009 $120.00
60 January 2009 $120.00
61 January 2009 $120.00
62 January 2009 $120.00
63 January 2009 $20.00
64 January 2009 $20.00
65 January 2009 $20.00
66 January 2009 $20.00
67 January 2009 $20.00
68 January 2009 $20.00
69 January 2009 Total $890.00
85 February 2009 Total $745.00
97 March 2003 Total $550.00
108 April 2009 Total $440.00
122 May 2009 Total $635.00
123 Grand Total $7.380.00
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