Assessment Solution

Submitted work: 
 PE_Summarising (Completed).xlsx
Assessment source: 
 Chapter Assessment (Chapter: Summarising And Subtotalling)
General Comments:
In this submission the student is required to practice methods for summarising and subtotalling data in a worksheet. These methods require the student to initially sort and group the data. The student is required to apply simple and nested subtotals to data, as well as copying the subtotals to another worksheet. The student is required to demonstrate their ability to use the Conditional Sum Wizard and create relative range names for cells, in order to use these in subtotalling formulae. Some of the skills will need to be assessed by observation.
Key Assessment competence measures:

	1.
	A workbook with four worksheets – a sample of each completed worksheet is shown on the following pages

	2.
	On the Invoice Details worksheet:
· the data is sorted first by Category and then by Supplier
· subtotals for each Category are applied
· the heading Art Palace appears beside the data and the total $10,223.65 appears below it. The formula =SUM(IF($C$2:$C$92=H6,$F$2:$F$92,0)) generates this total value – the student needs to be observed using the Conditional Sum Wizard to create the name and total in these cells

	3.
	On the Category Summary worksheet:
· the three headings Category, Location and Amount appear at the top of the worksheet

· headings for each Category Total appear in column A
· total values appear in column C as shown

	4.
	On the Supplier Summary worksheet:

· the headings Supplier, Category, Location and Amount appear at the top of the worksheet

· headings for each Supplier Total appear in column A
· headings for each Category Total appear in column B
· total values appear in column D as shown

	5.
	On the Toll Record worksheet:

· seven range names exist: Vehicle, Toll, Payment, Balance, This, Previous and Next
· the last three of the range names listed above are relative range names

· the formula =Payment-Toll+IF(Vehicle = Previous Vehicle,Previous Balance) appears in cells F4:F20
· the formula =IF(Vehicle=Next Vehicle,"",Balance) appears in cells G4:G20


Key assessment competence:

	1.
	The ability to sort data

	2.
	The ability to filter data

	3.
	The ability to subtotal

	4.
	The ability to create nested subtotals

	5.
	The ability to copy visible cells only

	6.
	The ability to remove subtotals

	7.
	The ability to subtotal a filtered list

	8.
	The ability to use the Conditional Sum Wizard

	9.
	The ability to create absolute and relative range names

	10.
	The ability to use relative and absolute range names in formulas


The Invoice Details worksheet submitted by the student should appear as follows:
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1 Invoice [~/Date  [-f|Supplier ~ICategory  [~/Location  [~Amount [+
2 13361 13/3/08 Bennetts Catering Donvale $44.40
6 025304 13/3/08 Bennetts Catering Varrambat $432.03 ArtPalace
5 009200 13/3/08 Tulips Caterers Catering somerton $21,141.80 $10.238.65
5] at0208 13/3/08 Tulips Caterers Catering watsons Creek $1,184.00
16 408953 13/3/08 Tulips Caterers Catering Trentham $604.95
18 023235 13/3/08 Tulips Caterers Catering Pantan Hill s220.48
2 Catering Total $23,637.85
31 143902 13/3/08 Equipment Suppliers Hardware wandin vlley $617.90
32 032334 13/3/08 1T supplies Hardware Wonga Park $2,283.88
3 031870 13/3/08 1T supplies Hardware Nutfield $1,753.80
34 003870 13/3/08 1T supplies Hardware Nutield $173.90
37 374483 13/3/08 1T supplies Hardware Christmas Hills $1,006.40
38 Hardware Total " s5835.03
a1 onozes 13/3/08 Be scene Marketing smiths Gully $1,040.95
43 977834 13/3/08 Be scene Marketing Diamond Creek $499.50
48 087788 13/3/08 Going Places Marketing st andrews $8L.40
50 923404 13/3/08 Going Places Marketing Diamond Creek $614.20
54078113 13/3/08 Going Places Marketing st andrews $617.90
57 037 13/3/08 Going Places Marketing st andrews $284.90
58 083857 13/3/08 Going Places Marketing st andrews $64.75
B Marketing Total $3,211.60
60 055139 13/3/08 People Peaple Personnel st andrews $125.80
61 087139 13/3/08 People Peaple Personnel st andrews $865.80
62 034339 13/3/08 People Peaple Personnel st andrews $6,166.05
3 Personnel Total $7,157.65
64 167204 13/3/08 Quick Print Printing st andrews $1,603.95
&7 g Total $1,603.95
68 293971 13/3/08 1T supplies software st andrews $33.30
71 033328 13/3/08 Perfectly soft software st andrews $296.00
7 250971 13/3/08 Perfectly soft Software st andrews $355.20
i Software Total 9684.50
7 037539 13/3/08 Angels Office Supplies stationery st andrews $129.50
7 043539 13/3/08 Angels Office Supplies stationery st andrews $314.50
84 04687 13/3/08 Art Palace stationery Pantan Hill $83.25
86 231003 13/3/08 Paper Chase stationery Eltham $407.00
51 Stationery Total $534.25

32 Grand Total $43,065.23





The Category Summary worksheet submitted by the student should appear as follows:
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Category Location
Catering Total

Furniture Total
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personnel Total

printing Total

Software Total

stationery Total

Grand Total

c
Amount
438,467.24
$1,546.60
$8,410.10
49,945.60
§7,157.65
$1,827.80
$2,054.43
$17,153.57
$86,562.98





The Supplier Summary worksheet submitted by the student should appear as follows:
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The Toll Record worksheet submitted by the student should appear as follows:
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